
FORMAL EMAIL TO PROFESSOR

TO:		
FROM:		
DATE:		
Cc:		
Bcc:		
Subject:		

	
Hello, Professor (Name). My name is( ).  You taught me during my first and second semesters while I was in my fourth year of the career development undergraduate course back in 2019. One year after graduating from my undergraduate, I have realized the importance of joining the graduate school to further my education.
[bookmark: _GoBack]I aspire to work in a non-governmental organization setup. The skills and knowledge I will acquire in my career development graduate course will equip me with the necessary skills to help my supervisors and managers upgrade their skills and facilitate their employees. This will improve the organization's performance and help the organization achieve its goals.
During the year I was out of school, I approached my dream organization for a career development manager position. While the management did not give me a paid job, it allowed me to volunteer. During this period, I realized the organization has little knowledge on the importance of upgrading one's skills for the more significant benefits of the larger organization. This has prompted my enrolment into the graduate program.
I would appreciate your guidance going forward.
Sincerely,
Name
Signature



